
I

POSTING DATE-COUNTY:

POSTING DATE-PUBUC:

C[O5ING DATE:

4141202s PAG I
date

amendedBoundary County
PO Box 419

Bonners Ferry, lD 83805

Phone'. 208-267 -2242

Fax: 208-267-78L4

NOTTCE OF POSITION VACANCY

JOB TITIE: DETENTION DEPUTY DEPARTMENT: SHE RIFF

lmmediateSupervisor DETENIIONSERGEANT

.roB coDE f sH 14040 GRAOE 13 Overall Supervisor SHERIFF

POSITION TYPE: FUTLTIM E STARTING WAGE: 23,33 PER HOUR

JOB SUMMARY

Responsible for the care, custody and control of inmates housed in the Boundary County Jail. Supervise inmates both

within the facility and on work details outside the facility as required. Conduct security checks of inmates and facility

as required by the Boundary County Jail Policy Manual. Dispense medications as directed by the jail physician.

Maintain control of inmate property. lnprocess (booking) and release of subjects housed in the.lail. Musl be able to

maintain paperwork generated by this process and throuBh the court system. This is a full time positron.

1. Maintains security and controlof inmates, observing all persons housed inside the jailfacility at least

every 30 minutes.

2. Perform all intake and release functions, e.g. ascertain and document inmate's identity, vital statistics,

reason detained, physical and mental condition.

3.5earch, fingerprint and photograph all inmates upon incarceration.

4. lnventory and store inmate personal property.

5, Make arrangements for medical care if necessary. Administer medical care as needed.

6. classify inmates to determine housing location.

7. Provide communication to inmate's attorney, family and bail bondsman.

8. lssue blankets, jail clothing and hy8iene items to inmates being housed.

9. Determine conditions that allow for release.

10. lmplement work/school release and work search programs.

12. Arrange for in-house inmate programs such as religious service, AA & ALANON service, counselinS, etc.

13. Deliver emertency messages to inmates regarding death in family, serious injury or illness of family

member, property loss, etc. Follow up with necessary assistance.

14. Perform lntoxylizer tests and urine drug screeninS.

15. Take fingerprints of non-inmates such as elimination prints, concealed weapons, child identification,

child care, care of the elderly, immigration and naturalization, postal workers, etc.

16. Provide security supervision for service providers and delivery persons inside the security area, e.g.

electricians, plumbers, etc.

17. Produce and maintain documentation pertaining to iail related activities, events, conditions and needs;

e.g.; daily jail logs, mail logs, incident reports, booklng forms, Property inventories, medical screening,

classification forms, etc.

18, Maintain peace and order in the jail; e.t.;positively manipulating inmate behavior with communication

skills and a professional demeanor.

19. Physically reorganize the population within the jail to manage conflicts or special-needs inmates.

and eliminate unnecessary causes of stress, such as weapons, intoxicants or unsafe living conditions.

20.5earch inmate cells and cell areas when appropriate.

POSITION FUNCTIONS

I



21. lsolat; inmates exhibiting overly aggressive behavior from other inmates.
22. Physically restrain inmates when appropriate, requesting assistance from other officers when needed.
23. Document actions taken during an incident and act as disciplinary board member when needed.
24. Maintain the physical plant and equipment. lnstall new equipment inside and outside the security area,
and repair and clean equipment as needed.

25. Maintain account of inmate funds.

26. Distribute medications to inmates as prescribed by physician.

27. Perform additional duties as assigned by the Jail Commander, including but not limited to bailiff duty,
mental watch, juvenile watch, etc-

JOB TITTE: DETE NTIO N DEPUTY continued PAGE:

MINIMUM EDUCATION/QUATIFICATIONS REQUIRED

High school diploma or equivalent. Able to complete P.O.S.T. Academy within one year from date of employment.
Must be a U. S. Citizen in order to attend P,O.s.T. Academy. A working knowledge of computers. Able to qualify with
firearms. Must be able to pass a physical fitness standards test. Must be 18 or over to apply.

TYPICATLY WORK ENVIRONMENT AND PHYSICAI. REQUIREMENTS

Exceptionally high degree of performance and accuracy required. Must be able to communicate and work effectively
with elected officials, employees, professionals, inmates and the general public. Must be able to work professionally in
situations of acute stress and mana8e multiple tasks simultaneously and with constant interruption.
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40 hours per week, shift varies. On-call 24 hours per day. Weekend/holiday work required. Overtime required

DISCLAIMER

To perform this.iob successfully. an individual must be able to perform the essentialfunctions satisfactorily with or
without reasonable accomodation. The above statements are intended to describe the general nature and level of
work being assi8ned to this job. They are not intended to be construed as an all-encompassed list of all respo n sib ilities,
duties and skills required of individuals in the iob. Manag€ment has the exclusive right to alter this job description at
an

App|cants must submltapplicatron to Personnel 0irector by 5r00 p.m. on the closinB date to the Courthouie Room 122

All applicationt must be submined on a Sounda.y County application form

FilinB ol position authorized by Soundar y County Comrnissroners

Ut ized by El edO /D rtment Headc App roved Co atr

rifiedbv el dbvApp Com m issioner

J
Date p ov m tssto ne r

Equal EmploYment Opportunity Statement: Boundary CountydoeS not dercriminate on the baris of race, color,
national origin, tender, age (unless a bona fide job requirement), di$bility or retaliation.

) L

ryPICAL WORK HOURS

time without notice.
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Boundary County
Notification of Position Vacancy

position # slr0707 rratror Depu$, Po.tins Drt.ii

Dcprrtmenr Sherit' ,"n",*\/a7[9
r,,u sc'"ic".\/qp/qg'

, ::::il;l"": .r r:':;,*,eck. shirt varics. ovcrrime and on-carr required. 
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-J;:;:::/r;i&Job summa

Perfornrs profe.ssionat la\r enforcemcnt duties related to coordinating and directing tinctions ol lhe lloundar) Count\ Sheriffs Ofllce. As a la$
enlbrcemcnt officer. the fundamcntal duty i! to scr!e the community. to safeguard liles and propcny and to respect rhe Constiturional righrs of
all. Acts as lield training oflicer for ncw deputies and reserve officers. Must be 2l years ofage Io carq, tjre arms and attend thq poST
Acadcrny,.

l. Patrols road\^als to obscrlc lraflic violdtions ond ordinonccs. checl suspicious vehiclcs ond circumstanccs. dc'icmrioc l ioldtions and makc .nssl!.
2. Servcs ci!ilpapcrs and qanants.

3. Rcsponds lo citizrn complaints such as brcali-in. robb.O. domcstrc dispules. sssault. vandalism. animal conlrol, ctc
{. Sertcs a5 a sitncss afld appcars as complaiDant in criminal aclions in coun and lales disputcd propcn} into porscssion l'or coun.
5. Operates vchicle under emergencl and non-cmcrgenc) conditions.
6. Delect and apnrchcnd Driving Ljnder the lnflucnce subjec6.
7. Condufl vrhicle, building and pcrsonal scarches. Engag.s in high risk tactics, including vchicle and lbot pursuil: utilizes rvguponlcss tbrce or defensive
r,rcapons as required.

t. Disploys lircarms. discharge lircarms, usc resrraining d€vices and lranspon high-risk subjects.

9. Dctcrmine ifchildrcn arc in imminenl dangcr and tale appropriate aclion. proccss juvenilcs in custod). .onducl wcllhrc and sccurity .hecls.
10. Perform drug inlerdiclions. conduct tsr ch!.cls and operate lirelighting equipment.
I l. Responds lo crimes in progress, provides emergcncl'frst aid atd phlsicall) and safelt movcs disablcd p.rsons 0$tl),from polentroll)., dangcrous situalions.
12. ldenli$ and cslablish sesrch and rcxuc opcrations, initiale incidcnt commrnd posts. implement disastcr plaos. cstablish pc.imctcrs ard coordinutc \!ith othcr
agencics.

13. lmplcment cm$d control.
14. Est.blish probable caus€ and prepare amdavit for waranrs.
15. l,oc6tc pcrsons namcd in crimintl $arants.
16. Assis( strBnded molorists. pick up run.rna1 juveniles.

1 7. Performs contractual dut ics r+ ith lhe Kootenli l ribe. lhc U . S. t orest Sen icc dnd other con tructors as required.

ordingnccs. ldaho Criminal Code, ldaho I raflic Codc. ldaho Civil Code, Rulcs of Iividence. Search and Seirure lsws. thc Boundan Counrv Pcrsonncl Polic\.
the lloundtn Counry Jail Manual and lnmale llandhook and other local. statc and fcderal rulrs and rcg!lations.
19. Operdtcs a yariet) ofcommunication cquipmenl and uscs " 10" coda system.
20. Performs duies ofa Dercnlion Dcputy as &ssigncd.

:1. Performs all orhe. duties as assigned-

Min Educrtion

AA Dcgrec in Police Scicncc or Basic Training Certificate liom Police Academy Prefcrred

Must pass an extensive background investigation. Preference will be givcn for cunent Peace Oflicer certification or prior law enforccmcnt
experience. Musl obrain basic Peace Oflicer ccnification from ldaho Peace Of[icer Standards and Training within one ycarol cmplo;-mcnt.
This physical tirness rcquirements to obtain an ldaho
POST Cen ification is the completion o f a venical jump. sit ups. push ups. a 300 rncrcr run and a I .5 milc run to a min imum slandard. Requircd
to panicipate in on-8oing training to maintain POST cenification. Must beableto work under adverse rvcather condttions. in rctnote arcas. at
night and under extremely tense. stressful and potentiall) dangcrous conditions. At times, a high dcgrcc ot phrsical actir it) is required.



( ount) lrnrployccs appl,v by subntitting applicarion lo Personnel Director b] 5:00 p.In. on the closinc date. All
applications must hc subm
County Commisstoners.

itted on a lroundaD Counl] Application fornt. ition authorizcd by Boundaq

rized bv Llccted Otfcii cnl llcild App Contmrssion

onnel uircclor Approved by Commissioncr

l)irtc pproved b1- rsstotlcr

l--QtrAL EMPI-OYMEN I OPPOIITUNII Y S I ATEMLNT: Boundary Counly does not discriminate on thc basis
of race. color. naliottal origin. gender. agc (unless a bona fide.job requircrnent), disability or relaliation.

INS'I'RUCTIONS: I . Copy to be given to Board ofCounty Commissioners for authorization to fill position.
2. Copy to be posted in each County Department for three (3) days by Personnel Director
3. Job Service to be notified bv Personnel Director.

f3 - t/2005
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Eoundary County
PO Box 419

Bonners Ferry, lD 83805
Phone: 2A8-267-2242
Fax:208-267-7814
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POSTING DATE.COUNTY

POSTING DATE-PUBLIC

CTOSING DATE:

date
amended

NOTICE OF POSITION VACANCY

JO8 COD6 fl SHo1 12

POSITION TYPE:

IOB TITLE: Emergency Communication Specialist

Dis tch 5u e rvrso r

STARTING WAGE:

lmmediate Supervisor

Overall SupervisorGNAOE

F U TLTIM E

DEPARTMENT: Sheriff

JOB SUMMARY

Performs all duties of an Emergency Communications Officer (ECO): Answer 911 calls, text to 911, TTy, administrative
calls, monitor multiple radio channels and relay accurate and pertinent information to the appropriate agency or agencies
using both phone and radio. Provide information to law enforcement officers in the field regarding driver's licenses,
vehicle registration, warrants and other pertinent information. Monitor status of law enforcement, fire, EMS, and other
responding units at all times. Enter and remove court documents into databases including warrants, protection orders,
stolen articles, vehicles, guns, and missinB persons. Monitor surveillance cameras for building security and safety of
Detention Deputies. Operate jail doo,s. ECO'S may be required to a5sist in the jail with pat searches, clothing exchanges,
and strip searches. Must have excellent written and verbal communication skills, a clear, strong voice, and the ability to
remain composed and professional under extremely stressful situations. Must have above average critical thinking skills
and the ability to Sather information from a number of sources, render rapid decisions ensuring the most effective
response, and communicate information accurately, yet concisely.

MINIMUM EDUCATION/QUATIFICATIONS REqUIRED

High School Oiploma or equivalent required. Must have valid ldaho driver's license. Must successfully pass the County's
pre-employment, and subsequent random drug testing, and stringent Sheriff's Office background and selection process.

Experience in computer operation and data processing. Proficient typinS ability and general office skills. Must pass ILETS /
NCIC entry and inquiry tests within six months of employment, and maintain ILETS certification bi-annually. Must obtain
ldaho POST certification within one year of employment.

DISCLAIMER

To perform this job successfully, an individual must be able to perform the essential functions satisfactorily with or
without reasonable accomodation. The above statements are intended to describe the general nature and level of work
bein8 assigned to this job. They are not intended to be construed as an all-encompassed list of all responsibilities, duties
and skills required of individuals in the job. Management has the exclusive right to alter this job description at afly time
without notice.
Applicants must iubmitapplication to PersonnelDirector by 5:00 p.m on the clorin8 date to the Courthouse Room {22

Allapplications murt be !ubmitted on a Boundary County application form.

Frling of positaon authonzed by Eouoda mrSsione15

/_
cted Official/Department Head ed by Co oner Chair

erified by Personnel D tor Approved by Commissi er

a\bt L

roved by Commissio
Equal Employrnent Opponunity Statement: Eoundary County does not des.riminate on the baris of race, color,

national origrn, 8ender, age (unlers a bona fide iob requi.ement), disability or retatiation.

ized by

er

S24.81 per hour

5heriff

Date


